Client Brief

	Topic
	Answer Guide*

	Company details 
	

	Company name & website
	

	Nature of business
	In a sentence please

	Vital statistics
	Date founded / number of employees / number of offices / private/public

	Vertical sector/s
	The one you operate in, and the one/many which you sell to (if non sector-specific, please state “ALL”)

	Location/s
	Town, county, country

	Contact details
	The best telephone number and email address 

	The brief 
	

	About the project
	Please provide as much information as possible

	Business objectives
	What will this campaign achieve for the business?

	Marcomms objectives
	It may also be useful to see a marketing plan

	Deliverables 
	Results you are looking to achieve

	Target audience/s
	Please outline all those you are communicating to

	Resource needed 
	Days per week / month

	Duration of the project
	Estimated date of completion 

	Project location
	Can the project be resourced off-site or with a combination of on and offsite support? 

	Working hours
	Please outline working hours and whether your organisation offers flexible working

	Budgets
	Please give us a finite budget you would like us to work to, either daily / monthly or in total

	Skills / experience required  
	

	Vertical market experience
	Please cite how important this is to you 

	Market experience
	e.g UK only / pan-EMEA / multi-national  

	Foreign languages 
	Please cite how important this is to you

	Existing PR arrangement
	

	Are you currently working with a PR agency? 
	If so please state the name of the agency 

	Have you outsourced to a freelancer before? 
	If so please state what did and did not work for you with that arrangement 

	How do you currently resource your PR activity?
	(if you have answered “no” to the above)

	What is the internal reporting structure? 
	Please give insight into how the marketing/communications function is managed 

	Cultural fit
	

	What kind of person are you looking for?
	Tell us about the people who work at your company, and key character traits they share

	What are your brand values?
	

	How important is creativity in this project? 
	

	How important is strategic thought in this project? 
	If we understand the split between strategy/tactics,  we can determine what level of seniority you require


*All data submitted to the Network is confidential and will not be shared with third parties

Please return your completed form to: mailto:directors@theprnetwork.co.uk
